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The School's Mission:

1. Toinstill in our children:

the love of Allah, His Messenger, and the religion of Islam

the teachings and behavior of Islam and Muslims, so that they may implement
them in their own daily lives

how to act as a responsible leader in Islam

2. To establish a school that is unique in:

its goals

the skilled cadre of administrators and teachers it employs
its serious commitment to following its strong curricula
its constant development and keeping with the times

The School's Structure:

1. Administration: consisting of

Principal

Vice principal

Guidance and Teaching Arabic Supervisor

Guidance and Teaching Islamic Education & Quran Supervisor
Secretary and the Treasurer

Library and Supplies supervisor

Tuition and Fees:

1. Every family who wishes to register their child at the school must fill out an

application form containing information about the students they wish to enroll.
There is a non-refundable

$55 fee for each application that is put towards reserving chair, and stationary

$35/student = Arabic and Islamic Studies books.

2. Tuition for each child is:

$100 = First child

$90 = Second child

$80 = Third child



$70 = Fourth child
Tuition = Kindergarten is $110.

Atawasul administration encourages parents to send the monthly payment by mail or
automatic withdrawal

Required Documents

1. An application form for every family

2. An emergency card

3. A Liability Release form

4. E-mail form

All these documents are enclosed in the parents’ folder.

School Hours and Attendance:

The official school day is from 9:45am-3:00pm. Students must not arrive earlier than
9:45 or later than 10am, so that classes may all begin on time. Tardy students will be
penalized. Additionally, there will be a $5 fee for every five minutes for students who
remain at the school later than 3:15pm.

Respect for school hours and proper attendance is crucial for the well-being of the
students, to receive all the homework assignments and keep up with the work. If a student
is ill, parents should notify the school administration in advance by calling 763-208-0822.

School’s door will be open 9:45 a.m.

Morning Tardiness

1. Student will be given a warning notice after showing up late to school twice (after
10:00 am).

2. After being late for a third time, student will be given a final warning that might
lead to suspension for one week (after an administrative evaluation).

3. After the fourth time of being late student will be given a final warning and an
expulsion from school.
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Absence:

Absences: 3 unexcused absences will cause the student to be suspended from school
for one Saturday. After that, if an excused absence is repeated, the student will be
expelled. Parents are responsible for teaching their children the material missed during an
absence, and ensuring their child's completion of all required homework assignments.

Students are not allowed to leave the school during official school hours to participate in
other activities, such as sports.

Homework Policy:

Every week, a packet of homework assignments will be sent home with the students for
them to work on all week. This is to ensure they keep fresh with the material every day at
home. We ask that parents supervise their children's completion of these

weekly assignments, for the students' benefit. Please note that the weekly assignments for
Quran and Islamic Studies are just as important as the Arabic homework.

Grading System:

e The passing grade for Arabic is 70/100 points and above.

e The passing grade for Quran and Islamic Studies is 70/100 points and above.

e It’s conditional that student should pass all the subjects with the minimum score
of 70%

o Failure to receive this minimum score will result in the student failing the entire
grade, and will be dismissed from the school.

e Grades are as follows:

*300-285: excellent
* 284 -255:  very good
* 254 - 210: good

* Below 209: fail

11



General Rules:

Lunch: Every student should bring their own cold lunch and a bottle of water every
Saturday. We ask that parents please carefully consider the amount of food their child
consumes so that food does not have to be thrown away and wasted. Also, junk food is
discouraged, and gum is completely prohibited at school. Please include snacks with the
lunch for the afternoon period.

Holidays: Atawasul School observes Islamic religious holidays only. The school does
not participate in celebrating holidays such as Christmas, Halloween, Valentine's Day, or
personal birthdays.

Attire: Students should dress modestly (i.e. clothing that is not too tight or short) during
school hours. Girls in the 5™ grade and up must wear hijab (headscarves) and bring
prayer clothing with them to school every Saturday. Makeup, such as lip gloss or nail
polish, is not allowed. Additionally, students cannot wear shoes with built-in wheels, for
safety purposes.

** No cell phones or any electronic games.
Snow Storm:

In case of a snow storm emergency and school administration decided to close the school,
you will be informed by:

School Voice Mail

E-mail

Text Message

Watch TV channels

Will be announced on the web site (www.atawasul.org)

ko

Atawasul Library:

Atawasul encourages the reading and is working very hard to get new books for the
library every year, please take care of the books which you borrow from the library and
keep it in a clean place and bring it the following week

You need to pay $10 for any destroyed book or $20 for any lost book.

12


http://www.atawasul.org/

Atawasul's Discipline Policy:

Atawasul follows a policy of rewarding and encouraging students when they behave well
or when they improve academically in their studies.

Misbehavior and Penal Code:

First Level:

NoookrwnpE

Disrupting the classroom

Constant talking

Not sitting down

Throwing things

Leaving the classroom without permission

Improper behavior like dancing

Behavior that can cause harm inside or outside the building, such as climbing on
bookcases, sitting on tables, abusing break time privileges

Punishments for first level misbhehavior:

1. The student will be warned up to three times by the teacher

2. After that, the teacher will speak with the student privately and the student will be
made to sit in a chair alone for punishment.

Second Level:

0.

Recurrence of any first level misbehavior will automatically be considered second
level misbehavior.

Throwing food during lunch time

Pushing other students

Using inappropriate language

Biting, fighting, hitting, spitting or any such behavior that hurts others

Not following school rules

Destroying school property

Stealing

Cheating

Lying

13



Punishments for second level misbehavior:

1. Dismissing the student from class

2. Holding a meeting between the student and an administrator
3. One or more of the following measures will also be taken:

e  The student loses his right if he abuses it

e Fixing anything he has broken or destroyed, whether it is part of the school's property or other
students' things

e  Written or phone communication will be established with the parents, and a signed note of the
misbehavior will be placed on the student's file

e  The student will be asked to pay $10 for any destroyed book and $20 for losing any book from the
school's library

If any of this misbehavior is repeated more than once, a meeting will be held with the student, the parents,
the school administrators, and the teachers.

Third Level:

1. Recurrence of any second level misbehavior will automatically be considered third level
misbehavior

2. Bringing sharp or dangerous objects to school, such as knives, nail files, or weapons of any sort,
even if they are toys

3. Teasing or making fun of others

Punishments for third level misbehavior:

1. Dismissing the student from class

2. Holding a meeting between the student and an administrator
3. One or more of the following measures will also be taken:

e The student loses his right if he abuses it

e Fixing anything he has broken or destroyed, whether it is part of the school's property or other
students' things

e  Written or phone communication will be established with the parents, and a signed note of the
misbehavior will be placed on the student's file

A student may be suspended from the school depending on the type of misbehavior, and the administration
will determine how long the period of dismissal will be (1-3 days). If a student has not completed the
required curriculum for his grade, parents must meet with school administrators and the student's teacher,
because it is likely the student will not be accepted for the following academic year.

Fourth level:

1. Recurrence of any third level misbehavior will automatically be considered fourth level
misbehavior, and the student will be immediately expelled from school.
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